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Objectives 

To understand the use of the Left, Right and Mid Function.

To understand how to concatenate multiple values into one cell.

To understand the use of the Value Function to extract values from a text string.

Outcomes Time

Pupils will complete the following activities:
• Task 1: Extracting Characters (LEFT, RIGHT, MID)
• Task 2: CONCATENATE 
• Task 3: UPPER & LOWER
• Task 4: VALUE Function
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Task 1 - Extracting Characters

=LEFT (Function)

=RIGHT (Function)

=MID (Function)

Start position is 4
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Task 2- Concatenate Values

& is used to combine text from multiple cells into one cell 

=CONCATENATE (Function)

Extracting Functions and & can be used to combine text from multiple cells. 

1, 3, 5 characters extracted
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Task 2- Concatenate Values

+ is used to add values extracted from multiple cells into one 
cell 

Values are separated by speech 
marks
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Task 2- Concatenate Values

Text Strings in speech 
marks can also be joined 
(CONCATENATED) with 
values or calculations 

from cells.

Text 
String is 

in “ “

Cell Value
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Task 3- Upper and Lower Function
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Task 4- Value Function

Extracted values 
can be used to 

lookup table arrays. 

Text String

Numbers would have to extracted as a value to 
match the values in the table array. 



Sp
re

ad
sh

eets P
art 3

Plenary – Refer to the Lesson Objectives
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Plenary Task

1. Review the use of the following functions:
• LEFT, RIGHT, MID
• CONCATENATE
• UPPER & LOWER
• VALUE

Objectives 

To understand the use of the Left, Right and Mid Function.

To understand how to concatenate multiple values into one cell.

To understand the use of the Value Function to extract values from a text string.


