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Spreadsheets

Lesson 1 & 2
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• Using the blank table work out what you would buy for a party at school.

• For the total you need to multiply the “Amount and the Cost”

Starter

Items Amount Cost Total

Crisps 35 £1.00 £35.00Example

Example items: 

Drinks, Fruit, Chocolate, Hot Dogs, Pizza slice etc

http://www.yahmad.co.uk/
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Yellow Cell Reference 

– B2

Green Cell Reference –

D3

Columns

Rows

This is a range of cells. More than one 

cell has been selected. G6:G11

A range will be typically used when you 

are calculating values from a number of 

cells. 

From 
Row 6

To
11

Column 
Reference G

Cell References
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Formatting

Text formatting including 

alignment and wrapping.

Merging Cells

Borders and 

Shading

Adjusting 

Column and 

Rows

Currency
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Using Formulas

• Formulas can be typed into the formula to bar to work 
out simple calculations.

• A formula will begin with a = (equal sign).

• Refer to the cell reference (A4) before you write your 
formula . 

• You can either type the cell reference or click on the 
cell.

• You can create simple formulas to:
• ADD (+)
• Multiply (*)
• Subtract (-)
• Divide (/)

• Even if you update the numbers in the cell the formula 
will automatically work out the new value. 
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It would have been easier if we did the 
same task using a spreadsheet...

What are the advantages of using a spreadsheet than a piece 
of paper to complete this task?

http://www.yahmad.co.uk/

If I change the value in 

B2 from 35 to 40, will 

the formula in D2

calculate the new total 

automatically. 
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Lesson Overview

http://www.yahmad.co.uk/

Objectives 

Understand what a spreadsheet is and how it may be used in a practical 
context. 

Understanding the importance of formatting your spreadsheet (e.g. 
colours, tables, data types). 

Understanding cell referencing and the use of simple formulas .

Outcomes Time

Task 1 You will format your spreadsheet using appropriate 
colours and data types. 

Task 2 You will complete the Food and drink Expenditure sheet 
using simple formulas and items from the catalogue 
provided. 
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• Format your spreadsheet – add colours, format data, 

edit border colours.

Task 1 - Formatting

http://www.yahmad.co.uk/
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• Complete the Food and drink Expenditure sheet using simple 
formulas and the catalogue provided

Task 2 – Simple Formulas

http://www.yahmad.co.uk/

1. Enter Item and shop name.

2. Enter the amount you want for 
each item. 

3. Enter the cost for each item

4. Use a formula to work out the 
total cost for each item.

Extension:
Use the sum function to add up 
the drinks and food totals. 
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Plenary – Refer to the Lesson Objectives

http://www.yahmad.co.uk/

Plenary Task (Q&A)

1. What is the main advantage of using formulas in completing this task 
on a spreadsheet.

Objectives 

Understand what a spreadsheet is and how it may be used in a practical 
context. 

Understanding the importance of formatting your spreadsheet (e.g. 
colours, tables, data types) 

Understanding cell referencing and the use of simple formulas. 


